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NucTpykius no o6padoTKe MepcoHAIbHBIX JAHHBIX, 0CYIIECTBJIsIEMbIX 0€3
HCNOJIb30BAHNS CPEACTB aBTOMATHU3AIUM.

1. O01mme moj10;KeHus.

1.1. Hacrosmas MWuctpykums pa3paboraHa B coorBerctBuu ¢ «llomoxxennem 00
0COOEHHOCTSIX O00pabOTKM NEPCOHAIbHBIX JaHHBIX, OCYLIECTBIsAeMON 0€3 HCIOIb30BAHUSA
CPEJCTB aBTOMaTH3aun», yrBepkaeHHbIM [locTanoBnenuem IlpasurensctBa PO ot 15.09.2008
Ne 687, u ompenenser npaBuia pabOThl C MEPCOHAIBHBIMU JaHHBIMM U HUX MaTepUaIbHBIMU
HOCHUTENSIMU 0€3 UCTIOIBb30BaHMs CPEJICTB AaBTOMATH3ALINH.

1.2. O6paboTka MepcoOHAIBHBIX JAaHHBIX, NOJYYEHHBIX OT Pa0OTHHKA, COJEpKAaIUXCs B
UH(POPMALMOHHON CHUCTEME NEPCOHAIBHBIX JTAHHBIX JMOO HW3BICYEHHBIX W3 TAKOH CHUCTEMBI
cuuTaercs OCYILECTBIIEHHON oe3 UCIIOJIb30BaHUS CpeACTB aBTOMaTH3alUU
(HeaBTOMATH3UPOBAHHOM), €CIM Takue JCWCTBUS C TEPCOHANBHBIMUA JIaHHBIMH, KakK
UCIOJIb30BaHUE, YTOYHEHHE, DPACHPOCTPAaHEHUE, YHHUYTOXKEHHME IEPCOHAIbHBIX JAHHBIX B
OTHOWICHWH KAXJIOTO W3 CYOBEKTOB TMEPCOHATBHBIX JAHHBIX, OCYIIECTBISIOTCS MpPHU
HEMOCPECTBEHHOM y4acTHUH YeIOBeKa.

1.4. C yuetom O0bIIOro oobema (MacCOBOCTH) JOKYMEHTOB, COJIEPKAIINX ITEPCOHATBHBIC
JaHHble, WM  CTPOr0  PErJIaMEHTHMPOBAHHOIO  TOpPSJKa  HUX  XpaHEHUs  IIOMETKa
KOH(HICHIIMATHLHOCTH HA HUX HE CTABHUTCS.

2. lopsinok 00padOTKM NMEPCOHATBbHBIX TIAHHBIX.

2.1. TlepcoHanbHble JaHHBIE JOJDKHBI 000COONATHCS OT WHOW HMHPOPMALUU IyTEM
¢uKcanu WX Ha OTIENBHBIX MAaTEPUANBHBIX HOCHTENSIX, B CHEIHMATIbHBIX pa3/ienax WM Ha
noJsix ¢popm (O6J1aHKOB).

2.2. llpu ukcanum nepcoHATBbHBIX JAaHHBIX HA MaTEPUATBHBIX HOCUTEISX HE JIOIYCKAETCS
¢ukcanMss Ha OJHOM MaTepUAILHOM HOCHTEJE IEPCOHANBHBIX JaHHBIX, LEIH 00paboTKU
KOTOpBIX 3aBEJOMO HE COBMECTUMBI. [l 0OpabOTKM pas3IMYHBIX KaTEropuil MEpPCOHAJIbHBIX
JAHHBIX JUISL KaXI0M KaTeropuu MEpCOHAIbHBIX JAHHBIX JOJDKEH HCIOJIb30BaThCS OT/IEIbHBIN
MaTepHaIbHbI HOCUTEIb.

2.3. PaGOoTHMKH, OCYLIECTBISIONINE 00pabOTKy NEPCOHANBHBIX AaHHBIX, HHPOPMHUPYIOTCS
HEINOCPEJICTBEHHBIM HAauyaJbHUKOM (PYKOBOAMUTEIEM) O (akTe oOpabOTKHM MMM MEPCOHAIbHBIX
JTAHHBIX, KaTeropusx oOpabaThiBaeMbIX MEPCOHAIBHBIX JaHHBIX, a TaKke 00 OCOOEHHOCTAX U
IIpaBUJIaX OCYLIECTBIICHUS TaKOi 00pabOTKH.

2.4. Tunosble (GOpPMBI TOKYMEHTOB JOJDKHBI OBITH COCTaBJIEHBI TaKUM 0Opa3oM, YTOOBI
KaXIbIi W3 CYOBEKTOB TIEPCOHAIBHBIX JaHHBIX, COJEP)KAIMUXCS B JIOKYMEHTE, WMeI
BO3MOXHOCTh O3HAKOMHUTBCSI CO CBOMMHM I€PCOHAJIBHBIMU JaHHBIMH, COJEpKAIUMHUCS B
JOKYMEHTE, He HapyIias MpaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB MIEPCOHANBHBIX JTaHHBIX.

2.5. XpaHeHHe JOKYMEHTOB, COJEpKallUX IEepPCOHAJIbHBIE JaHHBIE, OCYIIECTBISETCS B
MeTaJUTMYeCcKuX mKkadax uim cendax.

2.6. YHUUYTOXKEHUE JIOKYMEHTOB, COJIEpKaIllUX MEpCOHANbHbIE JaHHBIE, OCYIIECTBISETCS
C1oco60M, He MO3BOJISIONIMM B JAIbHEUIIIEM 03HAKOMUTBHCS C TIEPCOHAIbHBIMU JAaHHBIMHU.



3. O0s13aHHOCTH COTPYAHMKA, TOMYIIEHHOT0 K 00padoTKe MepCcoOHATbHBIX IaHHBIX.

3.1. Ilpu pabGoTe ¢ JOKyMEHTaMH, COACPIKAIIUMHU IEPCOHAIBHBIC TAaHHBIE, COTPYIHHK
00s13aH MCKIIIOYUTh BO3MOXKHOCTh O3HAKOMJICHHS, MPOCMOTPA ITHX JTOKYMEHTOB IUIAMH, HE
JOTIYIIEHHBIMU K paboTe ¢ HUMH (B TOM 4YHCIE IPYTUMH PaOOTHHKAMH CBOETO CTPYKTYPHOTO
Mo/Ipa3ieNiCHus ).

3.2. Ilpu BbIHOCE [OKYMEHTOB, COJIEp)KallMX IE€PCOHAJbHbIC [aHHbIC, 3a MPEACIb
TEPPUTOPUU JIUIES 1O CIYy)KEOHOW HEOOXOAMMOCTH COTPYIHUK JOJDKCH TPHHSITH BCE
BO3MOJXKHBIE MEPBI, UCKIIOYAIOIINE YyTpaTy (yTeplo, XUIIEeHHE) TAKUX TOKYMEHTOB.

3.3. Ilpu yrpare (yrepe, XUILEHUU) JOKYMEHTOB, COJIEpPKAIIUX IMEPCOHAIbHBIC JaHHBIEC,
paboOTHUK 00s13aH HEMEIJICHHO JIOJIOKUTh O TaKOM (pakTe COOOIIUTH 3aMECTUTENIO AUPEKTOPA,
KYpHPYIOIIEMY BOIIPOCHI 3alIUTHl HHPOpMAIUK O (akTe yTpaThl (yTepe, XUIIEHUHN) TOKyMEHTOB,
coJlepKalluX MepcoHalbHble NaHHBIE. [lo KaxkgoMy TakoMy (akTy Ha3HauyaeTcsl ciykeOHoe
pacciieioBaHue.

4. CoTpyAHUKaM, 1ONYIIEHHBIM K 00pa00TKe MepCOHAJBHBIX JTaHHBIX 3aMpelaeTcs:

4.1. cooOmark CBEICHUS, SBISIONIMECS TIEPCOHAIBHBIMU JaHHBIMU, JIMIIaM, HE HMCIOIHM
mpaBa JOCTyNa K 3TUM CBEICHUSM;

4.2. nenaTth HEYYTCHHBIC KOITUH JJOKYMEHTOB, COJICPIKAIINX ITePCOHATILHBIC IAHHbIC;

4.3. OCTaBIIATH JTIOKYMEHTHI, COJIEpKalINe IEPCOHANIBHEIC JaHHBIE, HAa pabodnx crojiax 0e3
PUCMOTPA;

4.4. MOKUIATh TMOMEIICHWE, HE TIOMECTUB JOKYMEHTHI C TICPCOHAIBHBIMH JaHHBIMH B
3aKpbIBacMbIe cel(Pbl, IKadbI;

4.5. BBIHOCHUTBH JIOKYMEHTHI, COJIEpIKaIlNe TIEPCOHAIBHBIC JaHHBIC, M3 MMOMCIICHUHN JIHIes
0e3 ciy:ke0HO HEOOXOIMMOCTH.

5. OTBEeTCTBEHHOCTD.

5.1. OTBETCTBEHHOCTbh 32 HEUCIIOJHEHUE WJIM HEHaJJIEeXkalllee BbIIOJHEHUE TpeOOBaHUM
HacTosimed MHcTpykuuu Boznaraercs Ha pabOTHHMKA, KypUPYIOIIEMY BOIPOCHI 3alllUThl
uHpopMmanuu o (akre yrparbl (yTepe, XHIIEHHH) TOKYMEHTOB, COACP)KALIMX IEePCOHAIBHBIC
JaHHBIE.

5.2. KoHTpoms 3a BeINOJIHEHUEM HacToseld MHCTpyKkuu Bo3naraeTcst Ha OTBETCTBEHHOTO
3a CUCTEMY 3alUThl MH(OpMaIK B MHPOPMALIMOHHOM CUCTEME ePCOHATbHBIX JaHHBIX.

5.3. 3a nHapymeHue mpaBui OOpaOOTKM TEPCOHANBHBIX JAHHBIX, UX HEMPABOMEPHOE
pasrilalleHMe WO paclHpOCTpPaHEHHWE  BUHOBHBIE JIMIIA  HECYT  JUCLUILUIMHAPHYIO,
aJMUHHUCTPATUBHYIO, IPA’KJaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
C IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

5.4. B cinywae eciu B pe3yibTaTe ACUCTBUN paOOTHUKA ObUI MPUYMHEH IOJICKAIIAN
BO3MEILEHHIO padoTosaTeneM yuepd TpeThbUM JMIaM, pabOTHUK HEceT nepe] padoTojaaTeneM
MaTepuaibHyI0 OTBETCTBEHHOCTh B COOTBETCTBHH ¢ I1aBoil 39 Tpynosoro konekca PO.

5.5. B ciyuae pasrnamieHusi nepcoHabHbIX JaHHBIX, CTABIIMX U3BECTHBIMU PAaOOTHHKY B
CBSI3M C UCIOJHEHUEM UM TPYAOBBIX 00s[3aHHOCTEH, B TOM YHCJIE pa3IIallIEHUs] MEPCOHAIBHBIX
JAHHBIX JPYroro paboTHHKA, TPYAOBOM JOTOBOpP € PAaOOTHUKOM MOXKET OBbITh PAacTOPTHYT
paboTtonareneM (MOAMYHKT «B» MyHKTa 6 ctathu 81 Tpynosoro koaekca PO).
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