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JIOJKEHHE O TIOPSI TKH, XpaHEHHs U 3aIMUTHI II HAJIbHBIX JaHHBIX
Ilos10:xeHHMeE 0 OpsiAKe 00PAOOTKH, XpaHe 3a epcoHa a
pabdorankoB P/l muues Ne 12

1. O61mue nonoxeHus

1.1. TTonoxenue 06 00pabOTKe MEPCOHANBHBIX JaHHBIX (Hanee — [lonoxeHune) paboTHUKOB
4acTHOTO 001eo0pa3oBaTenbHOro yupexacHus «PXKJ[ mumes Ne 12»  co3maercs ¢ 1enbio
3allUThl OT HECAHKIIMOHWPOBAHHOI'O JIOCTYyIA K IEPCOHAJIbHBIM JAHHBIM, HEIIPABOMEPHOI'O MX
UCIOJIb30BAaHUSl WM YTPaThl, @ TaK)K€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL,
UMEIOUIUX JIOCTYI K NEPCOHAIbHBIM JaHHBIM pAaOOTHUKOB, 32 HEBBINOJIHEHHE TPEOOBAHUU U
HOPM, PETYIUPYIOIUX 00pabOTKY U 3alUTy IEPCOHATIBHBIX TaHHbIX.

1.2. Hacrosiee [lonoxenue pazpaboTaHo B COOTBETCTBUU € JEHCTBYIOLIIMMU HOPMAaTUBHO
IPaBOBBIMU JIOKyMEHTaMHU:

- Koncturynuei Poccniickoit denepanuu;

- Tpynoseim Kogexkcom P®;

- ®enepanbHbM 3ak0HOM Ne 152-D3 ot 27.07.2006 «O nepcoHanbHbIX JaHHBIX);

- @enepanbubIM 3ak0HOM Ne 149-D3 ot 27.07.2006 «O6 undopmanuu, nuHGopMaTuzanuu
¥ 3aI0UTe HHPOpMAITHNY,

- IlonoxenueM 06 0cOOEHHOCTAX OOpPaOOTKM NEPCOHANBHBIX JaHHBIX, OCYLIECTBISEMOMN
0e3 UCIoIb30BaHuUs CPECTB aBTOMAaTU3alluu, yTBepKAeHHbIM [locTranoBnenuem IlpaBurenbcTBa

P® or 15.09.2008 Ne 687;

- [Tonoxenuem 06 obecrieueHnn 6€30MaCHOCTH MEPCOHAIBHBIX JaHHBIX MPU UX 00paboTKe
B MH(OPMALIMOHHBIX CUCTEMAaX MEPCOHANIBHBIX JITAHHBIX, YTBEPXkAeHHBIM [locTaHOBIEHHEM

[TpaButensctBa P® ot 17.11.2007 Ne 781 un MHBIMM HOPMATHBHO-IIPABOBBIMHU aKTaMU B
cdepe 3aUThl NEPCOHANBHBIX JAHHBIX.

1.3. Hacrosimee I[lonokeHne npuHUMAaeTcsi Ha HeonpeaeNeHHbIH cpok. M3meHeHus u
JIOTIOJTHEHUSI BHOCSITCSI peIIeHueM o0Iero coOpaHus 4WIEHOB TpPyJIOBOro KosuiektuBa. Ilocie
OPUHATHS HOBOM penakiuu [lonoxeHus npeaplayas peaakuus yrpaunBaeT CUILy.

1.4. Bce pabotHuku IlIkonbI-MHTEpHATa JOJDKHBI OBITH O3HAKOMJIEHBI C HACTOSIIUM
ITonoxenneM oA MoAIUCH.

1.5. Bce Mepsl KOH(UIEHIMATBHOCTH TpU cOope, 00paboTKe U XpaHEHUH MEePCOHATbHBIX
JAHHBIX COTPYIHUKA PpACHPOCTPAHSIIOTCS Kak Ha OyMakHble, TaK M Ha JJIEKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTENTU HHPOPMAITHH.

2. OCHOBHBIE TEPMUHBI.

B Hacrosiem ITonokeHnn NCHOIB3YIOTCS CIIEAYIOINE OCHOBHBIE TOHATHSL:

NEepCOHAIbHbIE JaHHble paOoTHHMKA — Jr00as uHGOpManus, OTHOCAIIAsCS K
OTIpe/Ie]ICHHOMY HJIM OIpeNesieMOMY Ha OCHOBAaHMHU TakoW HMH(opManuu pabOTHHKY, B TOM
ymciie ero (GaMuins, UMs, OTYECTBO, TOJ, MECSI, laTa U MECTO POXKIACHUs, aJpec, CeMeHHoe,
COLMAIbHOE, HMYIIECTBEHHOE IIOJIOKEHUE, oOpa3zoBaHue, mpodeccus, TOXOIbl, Ipyras
uH(popMalus, HeoOXxoaruMas paboTOIaTENI0 B CBSI3U C TPYJOBBIMU OTHOIICHUSIMH;

00paboTKa TMepCOHANBHBIX JaHHBIX — cOOp, cUCTEeMaTh3alus, HAKOIUIEHWE, XpaHEHHeE,
yTOyHeHHe (OOHOBJIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIEe



nepeaaya), 06e3nMuUuBaHue, OJOKUPOBAHNUE, YHUUTOXKECHUE MTEPCOHATBHBIX JAHHBIX PaOOTHHKOB
Oo6iecTBa;

KOH(HICHIIMATHHOCTh TEPCOHANBHBIX JAaHHBIX — O00s3aTeIbHOE IS COOJIIOJCHUS
Ha3HAUYE€HHOI'O0 OTBETCTBEHHOIO JIMIA, IOJYYHMBILNErOo JAOCTYH K II€PCOHAIbHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHHE HE IOMYCKATh MX PACHpOCTpaHEHUs 0e3 coryacus paOOTHUKA WU
MHOI'0 3aKOHHOI'O OCHOBaHUS;

pacnpoCcTpaHEHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBUS, HAIpPABICHHBIE HA Iepenady
IEPCOHANBHBIX JIaHHBIX PAOOTHMKOB ONIPEAEICHHOMY Kpyry JuI (Iepenada MepcOHaIbHBIX
JTAHHBIX) WIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JAHHBIMH HEOTPAaHHMUYCHHOTO Kpyra JIWI, B
TOM 4HcCI€ OOHapOJOBAaHUE IE€PCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOM
uHpopManuy, pasMelmleHHe B HMH(OPMAIMOHHO-TENICKOMMYHHKAIIMOHHBIX  CETAX WU
IPEJOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB KaKUM-JIMO0 UHBIM CIIOCOOOM;

UCITIOJIb30BaHUE TMEPCOHATBHBIX JAHHBIX — JeHCTBHA (Omepanuu) C MEpCOHATbHBIMH
JAHHBIMM, COBEpIIAeMble JOJDKHOCTHBIM JHuIoM OOIiecTBa B LESIX NPUHATHS pEIeHUH Win
COBEPILEHHS] WHBIX JCHCTBHH, MOPOXKIAIOUIMX FOPUIMYECKUE IOCIEACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTParvBaIOLIUX MX MpaBa U CBOOOJBI WIM IpaBa U CBOOOJIBI
JPYTUX JIVII;

OJIOKMpOBaHHWE  TEPCOHAIBHBIX  JIAHHBIX — BPEMEHHOE IIpeKpalieHue  cbopa,
CUCTEMAaTH3allMM, HAKOIUIEHMs, MCIIOJIb30BAHMS, PACHPOCTPAHEHUS! MEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB, B TOM YHCJIE UX NIEpeayu;

YHAYTOXCHUE MEPCOHATBHBIX AAHHBIX — JIEHCTBUSA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTb  COJIEpKAHUWE  IEPCOHANBHBIX JAaHHBIX B  HMH()OPMAIMOHHOW  CHUCTEMe
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3yJbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepUAIIbHBIC
HOCHUTEIHU NEPCOHANIBHBIX TaHHBIX PAOOTHUKOB;

00e3MYrBaHUe MEPCOHANBHbBIX JaHHBIX — JIEHCTBUS, B PE3YJbTAaTE KOTOPHIX HEBO3MOXKHO
OIPENIeIUTh MPUHAJIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY Pa0OTHUKY;

OOLIEIOCTYIIHbIE ~ NEPCOHAIbHBIE  JaHHblE — IEPCOHAJIbHbIE  JaHHbIE, JOCTYI
HEOI'PaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPEAOCTaBIIEH C corjaacus pabOTHUKA UM Ha KOTOpbIE
B COOTBETCTBUM C (pelepanbHBIMH 3aKOHAMHU HE PACIpOCTpaHseTCs TpeOOBaHUE COOIIIOICHHS
KOH(HIEHIINATIbHOCTH;

uHpopManusgs — cBeAeHHMS (COOOILIEHUs, JaHHbIE) HE3aBUCUMO OT (OpPMBI HUX
IpeJCTaBICHHUS;

JOKYMEHTUPOBaHHAs HHpopManusi — 3aduUKCHpOBaHHasT Ha MaTepUAIbHOM HOCHUTEIE
IyTeM JOKYMEHTHPOBaHUS MH(OpMAIMs ¢ pEKBU3UTAMH, MO3BOJISIIOIIMMH ONPEAEIUTh TaKylo
MH(}OPMAaLIMIO WK €€ MaTepuaibHbI HOCUTENb.

4. IlepeueHp 0OpabaTbIBa€MbIX EPCOHATBHBIX JaHHBIX.

4.1. B uensax ucnosHeHHs 00s3aHHOCTEHW U peain3alluy MpaB CTOPOH TPYAOBOTO JIOTOBOpA

(pabotHuka u paboromarens) B PXJ[ numee Ne 12 oOpabaThiBatoTCsi MEpCOHANIbHBIE
JaHHble Ppab0OTHUKOB, mpeaycMoTpeHHble ¢opmoit T-2 (JIluunas kaprouka paOOTHHKA),
yrBepxkacHHON [locranoBnennem ['ockomcrara Poccum or 05.01.2004 Ne 1, Taxxke apyras
uHpopMmanuss o paboTHHKe, B cooTBeTcTBUM ¢ «llepeyHeM mepCcOHANBHBIX JaHHBIX,
obOpabateiBaembix B PXKJ] muiee Ne 12».

4.2. B cocTaB nepcoHaIbHbBIX JaHHBIX paOOTHUKOB LIIKOIBI-UHTEpHATA BXOASAT:

bamunus, UMs, OTYECTBO;

JOJIKHOCTB;

T'OJI, MECSIII, 1aTa POXKACHHUS;

MECTO POXKIACHUS,

aJIpec perucTpaluy U aapec MpoKUBaHMS;

cepus U HOMEp JOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTh, JaTa BbIJayd M BbLIABIIUN
Opras;

WHH,;

HOMEp CTPaxOBOr'0 CBUETEIHCTBA TOCYAAPCTBEHHOTO IEHCHOHHOT'O CTPaXOBAaHHUS;



cBeZicHHs 00 00pa30BaHUU, YUCHASI CTEIICHB;

JOJDKHOCTB;

CBEZICHMSI O TPYIOBOM €ATEIBHOCTH;

CBEJICHUS O Harpajgax u 3BaHMsIX;

CBEJICHUS O BOMHCKOM 0053aHHOCTH;

a/ipec NIEKTPOHHON MOYTHI;

HOMeD TeseoHa.

4.3. Uadopmanus, npeacrapisieMas paOOTHHUKOM IPH MOCTYIUICHUH Ha padboty B PXK]]
muneit Ne 12 | nomkHa UMETh JOKyMeHTalbHYIO hopmy. [Ipu 3akimroueHun TpyA0BOTO TOTOBOpa
JMILI0, ITOCTYTarolIee Ha paboTy, NpeabsaBiseT padoroaareinto B aule aupektopa PXK]L muues Ne
12 cnenyromyie JOKYMEHTHI:

nacnopt rpaxaanuna Poccuiickoit @eneparuu;

TPYJAOBYIO KHUXKKY, 3a MCKIIOYEHHEM CIIydyaeB, KOTJa TPYIOBOM JOrOBODP 3aKIIIOYAETCS
BIIEPBbIE WJIM PAaOOTHHK ITOCTYNAET Ha pabOTy Ha YCIOBUSAX COBMECTUTEILCTBA, JINOO TPYyAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM O APYTHM MPUYHHAM;

CTPaxoBOE CBUJIETENILCTBO FOCYJAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHMS;

JOKYMEHTBI BOMHCKOT'O y4eTa — JIJIsl BOSHHOOOS3aHHBIX U JIMII, MTOJICKAIINX BOMHCKOMY

ydery,

JOKYMEHT 00 00pa3oBaHNH, O KBATHU(PHUKAINY WM HATUYMAN CHEIHATbHBIX 3HAHUN — TPU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOLIYIO ClIeLUalbHbIX 3HAHUH MM CIELUaIbHOM MOITOTOBKH;

CBHJIETENLCTBO O npucBoennu MHH;

CHPABKY O HAJIMYUHU WU OTCYTCTBUS CYJJUMOCTH.

4.4. Tlpu odopmnennn padotHuka B PXJI mumeit Ne 12 cmenmanmucToM mo Kaapam
3anonHsercsa ¢popma T-2 «JIuunas kaprouka pabOTHHKA», B KOTOPOM OTpPa)KaroTCsl CIelyrolue
aHKETHbIE U Onorpaduyeckue 1aHHble pabOTHUKA!

obmue cenenus (P.M.0O. paboTHHKa, aTa POXKIEHHS, MECTO POXKICHMS, TPAKAAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThI, COCTOSIHHE B Opake, MacIOPTHBIC TAHHEIC);

CBEJICHUS O BOUHCKOM YUeTe;

JIAaHHBIE O TIpueMe Ha padoTy.

B nanpHeiinem B TMYHYIO KapTOUKY BHOCATCS:

CBEJICHMsI O TIEpEeBOax Ha JIPYryio padboTy;

CBe/IeHUs 00 aTTecTaluy;

CBEJICHMSI O TIOBBIIIEHUN KBaJIM(UKALINH;

CBE/IEHUS O MPO(eCcCHOHANTBHOM MepernoAroToBKe;

CBEIEHMSI 0 Harpajax (IOOIIPEHHUSX ), TOUETHBIX 3BAHUSAX;

CBe/IeHUs 00 OTITyCKaXx;

CBEJICHMSI O COLMAIbHBIX FapaHTHUSX;

CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX Tele(oHax.

5. Ilopanok mosty4eHrst NEPCOHAIbHBIX TAHHBIX.

5.1. IlpencraBurenem aupekropa PXJI smmues Ne 12 mpu mosydeHuMM NEepCOHAIbHBIX
nauHbix pabotHukoB PXKJ[ numes Ne 12 sBnsercs cnenumanuct no kaapam. K oOpabortke,
nepefaye M XPaHEHUIO IMEPCOHATIBHBIX JAaHHBIX pPAaOOTHMKA MOTYT HMMEThb JOCTYIl TOJIBKO
CHeHalIbHO YIOJHOMOYEeHHbIE coTpyaHUKN P/ mumest Ne 12.

5.2. Bce mepcoHalibHBIE JaHHBIE PAOOTHUKA MOIYYAIOTCS TOJNBKO y Hero camoro. Ecmu
NepPCOHAIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPETbe CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4eHO
nuceMeHHoe cornacue nupektop PXKJ munes Ne 12 momxkeH cooOmUTh pabOTHUKY O LENSX,
OperoiIaraéMplX HCTOYHMKAX W crnoco0ax IMOJydyeHHs] MEepCOHANbHBIX JaHHBIX, a TaKXe O
XapakTepe NOJUIeKAIINX I[OJIyYEHUIO TIEPCOHANbHBIX JAaHHBIX W TOCIEACTBUSX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTJIache Ha UX MOJTyYeHHE.

5.3. Hupextop PXJ muues Ne 12 He wumeer mnpaBa mnonaydaTb U oOpaOaThIBaTh
NepCOHaNbHbIE JaHHbIE Pa0OTHHKA O €ro MOJUTHYECKUX, PEJIMTMO3HBIX U MHBIX YOEXKIECHUsX,



YAaCTHOHM JKM3HU, O €r0 YWICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WU €ro Mmpodcor3Hoi
NEeSTENIbHOCTH, 3a MCKJIIOUEHUEM CIIydyaeB, IPEIyCMOTPEHHBIX (enepaqbHbIM 3aKoHOM. B
CIIy4asiX, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOILLIEHUH, IaHHbIE O YACTHOMN
JKU3HU paboTHHUKA (MHGOPMAIUS O KU3HEACITEIBHOCTH B c(hepe ceMeHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHIA) MOTYT OBITH ToJydeHbl u oOpaboransl qupexktopoM PXKJI mumes Ne 12 Tonbko ¢
€ro NUCHbMEHHOIO COTJIacHsl.

5.4. llepconanbHble JaHHBIe, OOpabareiBaeMble ©0€3 HCHOJB30BAHUS  CPEJICTB
aBTOMATHU3AlMK, JOJKHBI 000COOIATHCS OT WMHOM uHpOpManuu myTeM (uUKcaluu UX Ha
OTJENBHBIX MAaTePUATbHBIX HOCHUTENAX, B CIEHUAIBHBIX pa3fenax WM Ha Noiasax (opm
(6maHKOB).

5.5. Ilpu pukcayu nepcoHaIbHBIX JaHHBIX HA MAaTEPUAIbHBIX HOCUTENSIX HE JOITYyCKAeTCs
dukcanys Ha OJHOM MaTepUaTbHOM HOCHUTEJE NEPCOHAIBHBIX MJAHHBIX, e 00paboTKU
KOTOpBIX 3aBEJOMO HE COBMECTUMBI. [[1s1 00pabOTKM pa3inMuHBIX KaTEropuil NEepCOHAIbHBIX
JAHHBIX, JJIS KKJIOW KaTeropuu MepCOHaJIbHBIX AAHHBIX JOJDKEH MCIHOJIB30BATHCS OTAEIbHBIN
MaTepUaIbHbIA HOCUTEIIb.

5.6. TunoBbie GOpPMBI TOKYMEHTOB JOJKHBI OBITH COCTABJIEHBI TaKUM OOpa3oM, YTOOBI
KQXIbIH M3 CYOBEKTOB TIEPCOHAIBHBIX JAHHBIX, COJAEPXKAIIUXCS B JIOKyMEHTE, HMeEIl
BO3MOXXHOCTh O3HAKOMHUTBCSI CO CBOMMH IE€PCOHAIBHBIMU JTAHHBIMU, COJAEPIKAIIUMUCS B
JOKYMEHTE, He HapyIias IpaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB NIEPCOHAIBHBIX JaHHBIX.

5.7. Pabotnuk, npenocrapnsomuii aupexkropy PXKJ[ mumes Ne 12 nnst 06paboTku cBou
NEPCOHAJIbHBIE JJaHHBIE, 00s3aH:

- coobmare aupekropy PXKJ mumes Ne 12 monHble W JOCTOBEpPHBIE MEPCOHAIBHBIE
JTAHHEIC,

- TOpenbsABIATH pabOTONATENI0 MPEeIyCMOTPEHHbIE 3aKOHOJATENbCTBOM JOKYMEHTHI,
coJiepKallie NEepCOHANbHbIE JaHHbIE (B TOM 4YHCIIE B COOTBETCTBMM cO CT. 65 Tpynosoro
Kozekca P@: macnopt win UHOM TOKYMEHT YAOCTOBEPSIOIIUI JIUYHOCTD, TPYAOBYIO KHIXKKY (32
UCKJIIIOYEHHEM CIIy4aeB, KOIjJa TpPYyJOBOM JOroBOp 3aKJIOYAeTCs BIIEPBBIE),CTPAXOBOE
CBUJIETENLCTBO T'OCYIAPCTBEHHOI'O MEHCHUOHHOTO CTPaXOBaHHUSA, TOKYMEHTHI BOMHCKOTO yueTa
(m1st BOGHHOOOS3aHHBIX M JIHII, MMOJUICXKAIIMX TPU3BIBY HA BOCHHYIO CIIY)KOY), JTOKYMEHTBI 00
o0Opa3oBaHuM, 0 KBaTU(UKALIWK, O HAIUYUHM CHEIHAIBHBIX 3HAHUM, a TaKXe JOMOJHUTEIbHbBIE
JIOKYMEHTBI B CIIy4asix, IPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM);

- B LEIIX HAAJIEXKAIIEro HCIOJIHEHUs paboTojaTesieM CBOUX OOS3aHHOCTEH, a TaKke
peanu3anuy MpeyCMOTPEHHBIX 3aKOHOM TIPaB, HE3aMEUIUTEIIBHO cOO0IIaTh padoToIaTeato 00
M3MEHEHUHU CBOUX IMEPCOHAIBHBIX MaHHBIX ((haMuINH, UMEHH, OTYECTBA, aJpeca pEerucTparuu
WIM NPOKUBaHUs, TenedoHa, MOOUIBLHOTO Telne(oHa, O MOCTYIUIEHUH B yuyeOHbIE 3aBEJCHUS, O
MOJTyYeHUU (3aBepIIeHNN) 00pa30BaHusl (IOMOJHUTEIFHOTO 00pa30BaHusl), O POXKIEHUU JIETEH,
M3MEHEHUU CEMEMHOI0 MOJOKEHUS U T.I1.).

5.8. PabotHuk, npenocrapnstomuid aupektopy PXKJI nunes Ne 12 nns oO6pa®otku cBoM
NEPCOHAIbHBIE IaHHBIE, UMEET MPaBO:

- IOJTy4aTh MOJHYI0 MHPOPMALIMIO O CBOMX MEPCOHANIBHBIX JAHHBIX U UX 00paboTKe;

- UMETh CBOOOJHBIM JOCTYN K CBOMM IEPCOHANBHBIM JIaHHBIM, BKJIOYas IpaBO Ha
NOJydeHHe KOMHMM JIF000 3ammcu, cofepikalleld ero nepcoHaibHble JJTaHHbIE, 32 UCKIIOYEHUEM
CIIy4aeB, IPETyCMOTPEHHBIX 3aKOHOM;

- TpeOOBaTh WCKIIOUEHHUS WU HCIPABICHUS HEBEPHBIX WM HEMOJIHBIX MEPCOHATBHBIX
JaHHBIX MyTeM TMoJauud pabOTONATENI0 COOTBETCTBYIOIIEIO IHCHbMEHHOIO 3asBJICHUS, C
NPUIIOKEHUEM IOKYMEHTOB, TIOATBEPKIAIOIINX KOPPEKTHBIE MIEPCOHANIbHBIE TaHHbBIE.

6. Ilopsanok XpaHeHus MEPCOHAIBHBIX JJAHHBIX.

6.1. B KxaHHenIpUM CO3MAIOTCS U XpaHATCA CJHEAYIOIUEe TPYNIbl JOKYMEHTOB,
coJiepiKallye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

JIOKYMEHTBI, COJiepKalllie MepCoHaIbHbIE JaHHbIe PA0OTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COTPOBOXKAAIOIINE IpollecC OPOPMIICHUSI TPYAOBBIX OTHOUIEHMHM IpU NpueMe Ha padory,
NIEPEBO/IE, YBOJIBHEHUH;



KOMILJIEKC MaTepUajIoB MO0 aHKETUPOBAHUIO, TECTUPOBAHMIO;

MIPOBEJCHUIO cOOECeI0BaHUM C KaHIUJATOM Ha JI0JKHOCTD;

MO/JIMHHUKYU ¥ KOMUU IIPUKA30B MO JUYHOMY COCTAaBY;

JIMYHBIE JIeTIa U TPYAOBble KHUXKKU PAOOTHUKOB; Jela, COJAepKaIlle OCHOBAaHUS K MPUKa3y
110 TUYHOMY COCTaBY;

Jieia, coJieprKalife MaTepHuaibl aTTecTalud pabOTHUKOB;

CITy’)keOHBIX paccieI0BaHUM;

CIPaBOYHO-UH(GOPMAIIMOHHBIN OaHK JaHHBIX 110 MEPCOHANY (KapTOTEKH, XKYpPHAJIbI);

MNO/JIMHHUKKA W KOMHMM OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MATEpPHUAJIOB,
nepenaBaeMbix pykoBoacTBY PXKJI nuiiest Ne 12, pykoBOIUTENAM CTPYKTYPHBIX MOJpa3ACIICHUI;

KOIUU OTYETOB, HAMPABJISIEMBIX B TOCYJAPCTBEHHbIE OPraHbl CTATUCTUKHU, HAJIOTOBBIC
WHCIEKIUH, BBIIIECTOSIINE OpraHbl yIPaBICHUs U IPYTHUE YUPEKICHUS);

- JOKYMEHTAIIUS [0 OpTaHW3aIi PabOThl CTPYKTYPHBIX MOJpa3AciieHuil (TIOJ0KEHUs O
CTPYKTYpPHBIX  TOJpa3feNeHUsIX, JODKHOCTHBbIE  HMHCTPYKIIMM  pPaOOTHUKOB, IPHUKA3bI,
pPacnopsDKEeHUsI, YKa3aHUsl PYKOBOJICTBA CTPYKTYPHBIX TOIpa3/ieJICHUN);

JOKYMEHThl MO IUIAHMPOBAHMIO, YUY€Ty, aHAIU3y MU OTYETHOCTH B 4YacTU pPabOTHI ¢
NIEPCOHAJIOM CTPYKTYPHBIX MOJAPA3AEICHUII.

6.2. XpaHeHHne NepCOHAIBHBIX JaHHBIX JOJDKHO MPOMCXOAUTH B MOPSAKE, UCKITIOYAIOIIEM
WX yTpaTy WU UX HEPaBOMEPHOE UCIOJIb30BaHUE.

6.2.1. TpynoBble KHUXKKHU, JTUYHBIE JeNa, JTUYHbIE KapTOUKU pabOTHUKOB 1o ¢opme T-2
xpaHsaTcss B nomemeHun kKaHuensapuu PXJ[ smmmes Ne 12 mo aapecy: r. Taitmer, yi.
Kpynckoit,97.

6.2.2. JIOKyMEHTBI, CoOJEpXalllie TIEepPCOHAIbHBIC JAHHBIE, HEOOXOIUMBIC IS
OCYIIECTBIICHUS BBIIJIAT 3apa0OTHOI MiaThl pabOTHUKAM W JAPYTUX BBIIUIAT M OTYMCICHHN (B
[Tencuonnstit pona, B @oH CONMATBHOTO CTPAXOBAHUS ), XPAHITCS B MOMCIICHUU OyXTanTepun
P munes Ne 12 mo amgpecy: ApXHBHOE XpaHEHHE MEPCOHANbHBIX TaHHBIX PaOOTHUKOB
OCYIIECTBIISIETCS Ha OyMa)XHbIX HOCUTENSIX B creruanbHoMm nomemenun PXK]I muimest Ne 12 o
anpecy: r. Taimer, yn. Kpynckoit,97.

6.2.3. XpaHeHHE TICPCOHAIBHBIX JAHHBIX PAOOTHUKOB IPH aBTOMATH3UPOBAHHOM
00paboTke ocylecTBIseTcs B IMpeaenax KoHTpoiupyemon 30Hbl PXJ[ numes Ne 12.
[Tonp30oBaTensiM aBTOMAaTU3UPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEM, COJIEPKAIINUX MTEPCOHAIbHBIC
JTaHHBIE COTPYIHHUKOB, 3alpelieHO 3aluChiBaTh W XPAaHUTh Ha BHEIIHUX HOCHUTENSIX
MH(}OpPMALINIO, COJIEPKALIYIO IEPCOHAIbHbBIE IaHHBIE.

6.3. XpaHeHue JOKYMEHTOB, COJEPKALIMX MEPCOHAJbHBIE IaHHBIE, OCYILECTBISIETCS B
MeTaJIIMYecKHX mkadax, B mkadax 1mnoj 3aMKOM WU cerdax.

7. Iopsinmok 06pabOTKH MEPCOHATBHBIX TaHHBIX.

7.1. O6paboTka MNEpCOHATBHBIX JAHHBIX pPAOOTHHKA MOXET  OCYIIECTBIATHCA
UCKITIOYUTENFHO B LENSIX, OMPENSNUBIIMX HMX IMOJy4YeHUEe: JUIsi OOeCredeHUs COOIN0IeHUs
3aKOHOB M MHBIX HOPMATUBHBIX MPABOBHIX AKTOB, COJICUCTBHUS PAOOTHUKAM B TPYIOYCTPONCTBE,
o0Oy4eHHH W TPOJABIKEHUU TO CiIyx0e, oOecredeHus IHYHOM O€30MacHOCTH PabOOTHUKOB,
KOHTPOJIA KOJMYECTBA W KayecTBa BBIMOJHAEMONW pabOThl M OOECIEUYEeHHs] COXPAaHHOCTH
MMYIIIECTBA.

7.2. Ilpu oOpaboTKe MEepCOHANBHBIX JAaHHBIX padoTHHMKaA nupektop PXKJI mumes Ne 12
00s13aH:

- paspemaTh JOCTYH K TIE€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, ompeneiaeHHbIM mnpukazoM no PXJ[ nuuero Ne 12, mpu sTtom
yKa3aHHBIC JIUIIA TOJDKHBI UMETh TPABO MOJIy4YaTh TOJIBKO T€ MEPCOHAIBHBIC JaHHbIE paOOTHHUKA,
KOTOpBIE HEOOXOTUMBI [T BHIIOTHEHUS! KOHKPETHBIX (DYHKITUI;

- coONIoJaTh  YCTAaHOBJICHHBIE 3aKOHOJATENILCTBOM  TpeOoBaHWUA K  00paboTke
MEPCOHANBHBIX JAHHBIX, KOHTPOIUPOBATH COOMIOIeHHE HacTosAmero [lomoxkenus paboTHHKAMU
PXK/I nmuues Ne 12, ocymiecTBisitoliuMu 00pabOTKy MEPCOHATBHBIX JaHHBIX paOOTHUKOB I10 €r0
pa3pelLeHuIO;



- He co00LIaTh MEepPCOHAIbHBIC JaHHbIE PAOOTHHKA TPEThel CTOpOHE 0e3 MMChMEHHOIO
corylacusi paOOTHHKA, 3a MCKJIIOYEHHEM CIy4aeB, KOIZla O3TO HEOOXOIMMO B  LENAX
IPENYNPEXACHUS YIPO3bl )KU3HU U 3/10pOBbI0 paOOTHHUKA, a TAKXKE B CIIyyasiX, YCTAHOBJICHHBIX
(benepanbHbIM 3aKOHOM;

- He cooOwaTh NepCOHANbHbIE JAaHHBIE PAa0OTHUKA B KOMMEPYECKHX LENAX 0e3 ero
UCbMEHHOTO COTJIaCus;

- HE 3ampamuBaTh HHPOPMAIIUIO O COCTOSHUM 370POBbs paOOTHUKA, 332 UCKIIOYEHUEM TEX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJIHEHUS! PAOOTHUKOM TPYJIOBOM
INZENIVIH

- IepelaBaThb IEPCOHAJbHbIC JaHHblE PAOOTHUKOB MPEACTaBUTEISIM pPaOOTHUKOB B
nopsijike, ycraHoBieHHOM TpynoBeiM Kopekcom, M OrpaHM4MBaTh 3Ty WH(GOPMAIMIO TOJIBKO
TEMH [EPCOHAJIbHBIMU JaHHBIMM DPAOOTHUKA, KOTOPbIE HEOOXOAMMBI I BBIIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUHA.

8.3. Ilpu o6paboTke TMepCOHAIBHBIX JaHHBIX paboTHuka gupektop PXKJ[ mmmes Ne 12
UMEET MPaBo:

- cooOIare MEepCOHAIbHbIE JaHHblE TPETbUM JuIaM (B TOM 4YHCJIE OpraHam
roCcyJapCcTBEHHON  Biacth) 0€3 MHUCHbMEHHOrO  corjiacus paboTHHKAa B Cilydasx,
IPEIYCMOTPEHHBIX 3aKOHO/1AaTEIIbCTBOM;

- 00pabaThIBaTh IEPCOHAIBHBIEC TaHHBIE PAOOTHUKOB B IIEJISX OPraHU3aLUH TTO3PaBICHUN
C JIHEM POXKIAEHUS U I00MICHHBIMU J1aTaMH.

8.4. Ilpy MpUHATHN pEIICHUH, 3aTparuBarOIIMX MHTEpechl paboTHHKa, nupekropy PXK/]
aunes Ne 12 3ampeniaercss OCHOBBIBATHCS HA NEPCOHAIbHBIX JaHHBIX PaOOTHUKA, MOJyYEHHbBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé WX aBTOMATU3UPOBAHHOW OOPaOOTKM WM DIIEKTPOHHOTO
HOJy4YEHHUS.

8.5. PaboTHHMKH, OCYIIECTBIAIONNE 00paObOTKy MEePCOHATBHBIX JaHHBIX, 110 Pa3pEIICHUIO
mupektopa PXKJ[ nummes Ne 12 uHpoOpMHUpYIOTCS  HENOCPEACTBEHHBIM — HAYaJlbHUKOM
(pykoBoguTeneM) o ¢akre paspericHuss UM 00pabOTKH TMEPCOHANBHBIX JTaHHBIX, KATCTOPUSIX
o0pabaTbIBaeéMbIX IE€PCOHAJIBHBIX JIAHHBIX, a TaKke 00 OCOOCHHOCTAX M IpaBHJIaxX
OCYIIIECTBJICHUS TaKOM 00pabOTKH.

8.6. Ilpu BBIHOCE TOKYMEHTOB, COJAEp)KALIMX IEpCOHANbHbIE JaHHbBIC, 3a IPeebl
tepputopuun PXKJI nunes Ne 12 o ciyxe0HOM HE0OX0IUMOCTH paOOTHUKHU, OCYLIECTBIISIOINE
00pabOTKy NEPCOHAJBHBIX JAaHHBIX IO Pa3pelIeHUI0 AUPEKTOpa, JOJDKHBI HPUHSATH BCE
BO3MO>KHBIE MEPBI, UCKIIIOYAIOIINE yTpaTy (yTepro, XUIIEHHE) TAaKUX JOKYMEHTOB.8

8.7. Csenmenust o paOoTarolleM COTPYAHUKE WIM YK€ YBOJIEHHOM MOTYT OBITh
IIPEJICTaBJIECHbI APYroil OpraHu3anyel ToJIbKO Ha OCHOBAHMHU MUMCHbMEHHOIO 3ampoca Ha OJaHke
OpraHu3aliy ¢ IPUIOKEHUEM KOITUU HOTapHallbHO 3aBEPEHHOTO 3asBJICHUS PAOOTHHUKA.

8.8. IlepcoHanbHbIe NaHHBIE COTPYAHUKA MOTYT OBITh NPEACTABIEHBI POJCTBEHHUKAM WIN
YJICHaM €r0 CEMbH TOJIBKO C MIMCBMEHHOTO pa3pelleHns: CaMOro COTPYIHUKA.

8.9. PaboTHHMKH, OCYIIECTBISIOIIME [0 pa3pelieHUuI0 JUpeKTopa  00paboTKy
NEPCOHANBHBIX JAHHBIX 0O€3 HCMOJb30BAHUS CPEJICTB aBTOMAaTHU3alluM, PYKOBOJCTBYIOTCS B
cBoelt pabore «HcTpyKImen mo o6paboTKe M 3alUTe MEPCOHATBHBIX JIAHHBIX MOJb30BaTeNeh
yCIyT, KOHTPAareHTOB M HHBIX CYOBEKTOB IEPCOHAIBHBIX JAHHBIX» MEPCOHAIBHBIX JIaHHBIX,
OCYIIECTBIISIEMBbIX 0O€3 MCMOJIb30BaHUS CpencTB aBromaTuzauum» (cM. [Ipunoxenue 1). Um
3anpeniaeTcs:

- coOOLIaTh CBEJEHUS, SBISIOLINECS MEPCOHAIBHBIMU JaHHBIMH, JHUIIAM, HE HUMEIOLIUM
npaBa JI0CTyNa K TUM CBEACHUSM;

- I0ITycKaTh BO3MOXKHOCTh 03HAKOMJIEHUS C JOKYMEHTaMH, COJEpKAIlIUMU MepCOHAbHbIE
JTAaHHbIe, IPOCMOTPA 3TUX JOKYMEHTOB JIMI[aMM, HE JONMYLUIEHHBIMH K padoTe ¢ HUMHU (B TOM
YHClie APYTUMHU paOOTHUKAMH CBOETO CTPYKTYPHOTO MOJpa3iesieHus);

- ZIenaTh HeyYTeHHbIe KOIMH JOKYMEHTOB, COJIEpKAIUX MEPCOHATIbHbIE JaHHbIE;

- OCTaBJIATH JOKYMEHTBI, COJIEprKalllie MepcoHajIbHble AaHHbIE, Ha padouux croynax 0e3
PUCMOTPA;



- TNOKMAATh IIOMELIEHHE, HE IOMECTHB JOKYMEHTHl C IEPCOHAJIbHBIMU JAHHBIMHU B
3aKpbIBacMbIe cer(bl, IKadbI;

- BBIHOCUTBH JTOKYMEHTBI, COJIEpIKalllie NEePCOHAIbHbIE NaHHbIE, U3 nomelieHui [lIkosbl-
WHTEpHaTa 06€3 CITyKeOHOM HEOOXOTUMOCTH.

8.10 PaGoTHuKH, ocyuiecTBiAIOIIKE 1O paspewmieHuto aupektopa P numes Ne 12
00paboTKy nepcoHaIbHbBIX JaHHBIX B HHPopmanronHon cucreme EKACYTP (nanee - UCITn),
PYKOBOJCTBYIOTCSI B cBoed pabore «MHCTpykumeir 1o olecrneyeHnio 0€30MacHOCTH
NEPCOHAIBHBIX JIaHHBIX, OOpalaThiBaeMbIX B HWH(OPMALMOHHONW CHUCTEME MEPCOHAIBHBIX
naHHbIx» (cM. [Ipunoxenue 2) u «MHCTpyKIHEH 1O aHTUBHPYCHOH 3amuTe WHOOPMAITMOHHON
CUCTEMBbI IEPCOHANBHBIX AaHHBIX» (cM. [Ipunoxkenue 3). OHu 00s13aHBI:

ucnionb3oBats MCII[IH anst  BBIMOJNHEHHWS CIOyXeOHBIX 337ad B COOTBETCTBHH C
JIOJ>KHOCTHOM MHCTPYKIIUEH;

ucnonb3oBath ans jpocryna K WCIIIH coOCTBEHHYIO YHUKalIbHYIO YYETHYIO 3aIUCh
(JIOTWH) ¥ 11apoJIb;

XpaHuTh B TaiiHe maponu u PIN-kompl, obOecreunBaTh (PHU3NYECKYIHO COXPAHHOCTh
KiroueBoro Hocutens gocryna k UCI/IH;

He jgomnyckatk npu padore ¢ UCIIJIH mpocMOTp MOCTOPOHHUMHM JHUIIAMHU TEPCOHATBHBIX
TaHHBIX, 0OTOOpaXkaeMbIX Ha nucruiee APM;

OylokupoBaTh 3kpaH guctuies APM mapoinbHOW 3acTaBKOM TpH OCTaBICHHH PabOYero
MeCTa;

HEMEUICHHO HMH(OPMHUPOBATh  OTBETCTBEHHOTO 3a o0ecrmedeHne Oe30MacHOCTH
MEPCOHAIbHBIX

JaHHeix 1pu  ux oOpaborke B HCII[In B ciydae oOHapy’>KE€HHS IOMBITOK
HecaHKIMoHupoBanHoro gocrymna k UCI/Ix;

HEMEIJIEHHO UHPOPMHUPOBATH COTPYJIHHUKOB, OCYILECTBIISIOLINX CEeTeBOE
anmuauctpupoBanre PXKJ[ mumes Ne 12, mpu mosiBIeHHMM COOOIIEHUH OT MPOTPaMMHOTO
o0OecrieyeHHsT aHTUBHPYCHOM 3allluThl O BO3MOXHOM BHUPYCHOM 3apaxkeHuu APM umu
BO3HUKHOBEHUU HEUCHPABHOCTEH (cOOeB) B paboTe cepBHCOB M HMH(DOPMAIMOHHBIX PECYPCOB
PXI mumest Ne 12 .

8.11. PaGoTtHuKaM, OCYyIIECTBISIOUIMM IO pazpemeHuto nupekropa PXKJ[ numes No 12
00paboTky nepcoHanbHbIX AaHHBIX B UCII/IH, 3anpemaercs:

- MPEJOCTaBIATh AOCTYN K MH(OpMaIUM, cojepallieil nepcoHalbHble JaHHBIE, JUIAM,
HEJIOMYIIEHHBIM K X 00paboTKe;

- CAaMOCTOSTEJILHO U3MEHATh KOH(UTYpaIUIo annapatHo-nporpaMmubix cpeacts UCTH;

-OCYILLECTBIISITh JEHCTBUS MO MPEOJOJICHUIO YCTAHOBJIEHHBIX OTPAaHUYEHHM Ha JOCTYI K
NCIIH;

- OTKJIFOYATh WM U3MEHSTh KOH(pUrypamuto cpeacTs 3amutsl nHpopmarun UCIH;

- ycraHaBnuBaTh Ha APM mporpammHoe oOecrieuyeHHe, HE CBSI3aHHOE C MCIOJHEHHEM
CITY»KEOHBIX 00sI3aHHOCTEH.

8.12. PaGoTHuKH, ocylIecTBIsIONIME MO paspemieHuto aupektopa PXXJ[ mumes Ne 12
00paboTKy nepcoHaibHbIX AaHHbIX B UCII/IH, nmerot mpaBo:

- IoJiydath nomouls 1no BompocaM skcruryatauuu MCII/IH, ot orBercTBeHHOrO 3a C3U
NCTIH;

- oOpamatbesi K COTpYJHHKAM, OCYLIECTBISIONIMM CeTeBoe aaMuUHUCTpupoBanue PIK]I
muues Ne 12 | mo Bonpocam goocHameHuss APM TeXHUYECKMMU U IPOTPAaMMHBIMU CPEJCTBAMHU,
HE BXOIAUMMHU B mmTaTHyto KoHpurypauuto APM wu UWCII/H, HeoOXOAMMBIMH IS
aBTOMATHU3alK JAESITEIbHOCTH B COOTBETCTBUU C BO3JIO)KEHHBIMH HA HErO JIOJDKHOCTHBIMHU
00513aHHOCTSIMH;

- TI0/1aBaTh COTPYAHUKAM, OCYIIECTBISIOIINM ceTeBoe aaMHUHHMCTpupoBanue PXK/I munes
Ne 12, npennoxenus mo coBepiieHCTBOBaHUIO GpyHKIMoHupoBanus MCI1/IH.

9. IlopsinOK YHUUTOXKEHUSI TOKYMEHTOB, COJEpKAIINX epPCOHANIbHbIE TaHHBIE.



9.1 VHHUYTOXXEHUE NOKYMEHTOB, COAEpXAIIMUX NEPCOHAIBHBIE JAHHBIE, OCYLIECTBIISIETCA
croco60oM, He MO3BOJISIONIMM B JAIbHEUIIIEM 03HAKOMUTBHCS C TIEPCOHAIbHBIMU JAaHHBIMHU.

9.2. Ilpm yrpare (yrepe, XHIIEHHH) JOKYMEHTOB, COACPIKAIIMX MEPCOHAIbHBIC JaHHBIE,
paboOTHUK 0053aH HEMEIJICHHO [I0JIOKUTh O TakoM (hakTe CBOEMY HENOCPEICTBEHHOMY
HavyaJbHUKY (pykoBoautento). HemocpencTBeHHbI HadyaabHUK (PYKOBOJUTENDB) JIOJIKEH
COOOILUTH 3aMECTUTENI0 JUPEKTOPa, KypUPYIOIIEMY BOINPOCH! 3alIUThl UHPoOpManuu o ¢dakre
yTpaThl (yTepe, XUUIEHUM) JOKYMEHTOB, COAEpXAlllUX IEepCOHalbHbIE JNaHHbIE. [lo Kaxmomy
TakoMy (pakTy Ha3HayaeTcs ciaykebHOoe paccieloBaHue.

10 TocTym K IepCOHAIBHBIM JIaHHBIM PaOOTHUKA.

10.1 TocTyn K nepcoHaIbHBIM JTaHHBIM paboTHUKOB I1IKOBI-MHTEpHATA pa3pelieH TOJbKO
CIEHUAJIbHO YIIOJHOMOYEHHBIM JIMI[AaM, [P 3TOM YyKa3aHHBIM JIMLIAM IPEJOCTaBISAETCS MPaBO
o0OpabaThIBaTh TOJBKO TE€ IEPCOHAJbHBbIC JAHHbIE PAOOTHUKA, KOTOpbIE HEOOXOIUMBI IS
BBITOJIHEHUS] pAOOTHUKOM KOHKPETHBIX (DYHKIHI, OTPEIETCHHBIX TOJKHOCTHON HHCTPYKIHEH.

10.2 BHyTpeHHHI 1OCTYyM K IEPCOHATBHBIM JaHHBIM PAOOTHUKA HMMEIOT:

- aupekrop PXK/I muues Ne 12, 3amecTutenu aupekropa, riaaBHbIA OyxranTep;

-COTPYAHUKH OyXrajJTepuu - B LEISIX MCHOJIHEHUS HMU CBOMX JOJDKHOCTHBIX
00s13aHHOCTEIA;

HEMOCPE/ICTBEHHBI U BBIMIECTOSALINN pPYKOBOJAWUTENb pPa0OTHUKA, a IMpH TEPeBOEC
pabotHuka Ha apyryio pabory B mnpenenax PXKJ mummes Ne 12 - Takke pyKOBOJIUTENh
noJipa3fiesieHus, B KOTOPOe NepeBOAUTCS PaOOTHUK;

- COTPYIHHUKH, OCYIIECTBIsIOMUE ceTeBoe anMuHuctpupoBanue PXXJI numes Ne 12 - B
o0beMe U B LENAX BBHINOJHEHUS (DYHKIMOHAIBHBIX OO0S3aHHOCTEH IO MPEIOCTABICHUIO
paboTHHKY ToCTyNa K MHPOPMALIMOHHBIM pecypcaM MPEANPHUITHS M KOHTPOJIS TAKOTO IOCTYIIA:

- otaenbHbie coTpynHuku PXKJI mumes Ne 12 nist BeImoHEeHUs CyKeOHBIX 00s13aHHOCTEH,
Ha OCHOBaHHUH CIIMCKOB, YTBEPKIAEHHBIX AupekTopoM PXK/I munes Ne 12 .

10.3 BHemHuii AOCTYN K MEPCOHAIBHBIM JIaHHBIM PAa0OTHUKOB B CHIIY JIEHCTBYIOIIETO
3aKOHOJaTENbCTBA UMEIOT:

- opranbl PenepalibHOI HAIOTOBOM Ci1yXkO0bI PD;

- BOGHHbIE KOMHUCCApUaThl;

- [lercuonnsiii houg PO 1 TeppuTOpraIbHBIC OPTaHbL;

- @enepanbHblil  (QOHA 00s3aTENIBHOIO MEIUIMHCKOTO cTpaxoBaHuss P®d wu ero
TEPPUTOPUATIBHBIE OPTaHBI;

- ®oHJ1 cOLMATIBHOTO cTpaxoBaHusi PO u ero TeppuTopHalibHbIE OPraHbl;

- IlpaBooxpanutenbHble opranbl, opranbl IIpokyparypsl P®, denepanbhas ciayx0a
CyJ1eOHBIX IPUCTABOB U €€ TePPUTOPHAIIbHBIE OPTaHbl U MHBIE OpraHbl FOCY1apCTBEHHON BIIACTH
B IIpEJIeNax NPEICTaBICHHbBIX 3aKOHOM TIOJTHOMOYHIA;

- CTpaxoBble KOMIIAaHHM B paMKax JOroBOpPOB 00s3aTENbHOTO U J1I0OPOBOJBHOTO
MEIUIUHCKOTO CTPaxOBaHUs KU3HU U 3710pOBbsl paOOTHUKOB, 3aK/I0YaeMbIX Jupekropom PIXK]I
qmest Ne 12

- HaJJ30pHO-KOHTPOJIbHBIE OpraHbl (TOJIBKO B NIPEEIaxX CBOEH KOMIIETEHIINN).

11. OtBeTcTBEHHOCTH 32 HapyIIEHHE MPaBHJl 00pabOTKU NEPCOHAIBHBIX JAHHBIX.

3a HapylieHue TNpaBuil O0OpabOTKM NEPCOHANBHBIX [JaHHBIX, HX HEIpPaBOMEpPHOE
pasriameHue  WiIM  PaclpoCTpaHEHHWE, BUHOBHbIE JIMIIa HECYT JHUCUUIUIMHAPHYIO,
aJMUHHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM.

Hacrosiee Ilonokenue BCTymaeT B CHIly C JaThl €ro yTBepxkaeHus aupekropoM PIK/]
yunest Ne 12



ITpunoxxenne Ne 1

I/IHCprRIII/Iﬂ nmo oﬁpaﬁoTKe MNEPCOHAJIBHBIX JAaHHBIX, OCYIIECTBJIACMbBIX 0e3
HCII0JIB30BaAHUSA CPEACTB aBTOMATHU3AIIMNA

1. O61re noI0KeHus.

1.1. Hacrosmas MWuctpykums pa3paboraHa B coorBerctBuu ¢ «llomoxxennem 00
0COOCHHOCTSIX 00pabOTKM TEpPCOHAJIbHBIX JaHHBIX, OCYIIECTBIseMONH O0e3 HCIOIb30BaHUS
CPEICTB aBTOMaTU3aun», yrBepkaeHHbIM [locTanoBnenuem Ilpasurenscta PO ot 15.09.2008
Ne 687, u ompenenser npaBuiia pabOThl C MEPCOHATBHBIMU JAHHBIMU U UX MaTepUaIbHBIMU
HOCHUTEINSIMU 0€3 UCIIOIb30BaHUs CPEJICTB AaBTOMATHU3ALINH.

1.2. OOpaboTKka NEPCOHAIBHBIX JAHHBIX, MOJTYYEHHBIX OT paOOTHHKA, COIEP)KALIUXCS B
UH(POPMALIMOHHON CHUCTEME MEPCOHATIBHBIX MAaHHBIX JTHOO H3BICUYEHHBIX M3 TAaKOH CHCTEMBI
CUMTAETCS OCYIIIECTBIICHHOM 0e3 UCIIOJIb30BaHUS CpeICTB aBTOMAaTHU3AINH
(HeaBTOMATH3UPOBAHHOI), €CIM Takue JCWCTBUS C TEPCOHANBHBIMU JIaHHBIMH, KakK
UCIIOJIb30BaHUE, YTOUHEHHUE, PACHpPOCTPAHEHHE, YHUYTOKEHUE TMEPCOHAIbHBIX JIaHHBIX B
OTHOLIEHMH KaXJ0ro M3 CYOBEKTOB IIE€PCOHAJIbHBIX JAHHBIX, OCYLIECTBIISIOTCS IpHU
HEMOCPEJICTBEHHOM YYacTHH YeJIOBEKa.

1.4. C yuetom O0bIIOoro oo0bema (MacCOBOCTH) JOKYMEHTOB, COJIEPKAIINX ITEPCOHATBHBIC
JaHHble, W  CTPOrO  pErJIaMEHTUPOBAHHOTO  TMOpAIKA WX  XpaHEHUs  IOMETKa
KOH(HICHIIMATHLHOCTH HA HUX HE CTABHUTCS.

2. IMopsanox 06pabOTKU MEPCOHATBHBIX TaHHBIX.

2.1. TlepcoHanbHble NTaHHBIE TOJDKHBI 000COONSATHCS OT WHOW HWH(POPMAIUU ITyTEM
dukcalu MX Ha OTIENBHBIX MaTepUaJbHBIX HOCUTENAX, B CIIELUAIbHBIX paslenax WId Ha
noJsix ¢popm (O1aHKOB).

2.2. Ilpu ¢ukcanuu nepcoHaNbHBIX JaHHBIX HA MaTEPHAIIbHBIX HOCUTENSX HE AOMYCKAeTCs
¢uKcanuss Ha OJHOM MaTepUAILHOM HOCHTEJE IEPCOHANBHBIX JAHHBIX, LEIH 00paboTKU
KOTOPBIX 3aBEJOMO HE cOoBMeCTUMBI. [l 0OpabOTKU pa3UYHBIX KaTErOpUil MEPCOHATbHBIX
JAHHBIX JUISI KaXIOW KaTerOpuu MEpCOHATIBHBIX JAHHBIX JOJDKEH MCIOIb30BATHCS OTIIEIbHBIN
MaTepuaibHbI HOCUTENb.

2.3. PaboTHMKH, OCyHIeCTBIIAIOMINE 00paOOTKY NEPCOHANBHBIX JaHHBIX, HHHOPMHUPYIOTCS
HEMOCPEJCTBEHHBIM HauyaJIbHUKOM (pyKOBOJHTEIEM) O (akTe 0OpabOTKM MMHU NEpPCOHANBHBIX
JAaHHBIX, KaTeropusx oOpabaTbIBaeMbIX NEPCOHAIBHBIX JaHHBIX, a TaKXe 00 OCOOEHHOCTAX U
IPaBUJIaX OCYIIECTBICHUS TaKoH 00paboTKH.

2.4. TunoBbie GOpPMBI TOKYMEHTOB JOJIKHBI OBITH COCTAaBJIEHBI TaKUM 0Opa3oM, YTOOBI
KaXIblii M3 CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX, COJEpXKAaIlUXCid B JOKYMEHTE, HMel
BO3MOXXHOCTh O3HAKOMHUTBCSI CO CBOMMH II€PCOHAILHBIMH JAHHBIMH, COJEP)KAIIUMUCS B
JIOKYMEHTE, He Hapyllasi IpaB M 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB MEPCOHANBHBIX JIaHHBIX.

2.5. XpaHeHue JOKYMEHTOB, COJIEpP)KAIIUX MEPCOHAIbHBIE TaHHBIC, OCYIIECTBIISICTCS B
METaJUIMYEeCKUX MIKadax Win ceidax.

2.6. YHUYTOXKEHHE JOKYMEHTOB, COJIEpKallUX MEpPCOHAJIbHbIE JaHHBIE, OCYIIECTBIISIETCS
Croco0OM, He MO3BOJISIONIMM B IalbHENIIIEM 03HAKOMHUTBCS C IIEPCOHAIbHBIMU IaHHBIMHU.

3. O0s13aHHOCTH COTPYIHUKA, TOMYIIEHHOTO K 00pab0TKe MepCOHAIBHBIX JTAHHBIX.

3.1. Ilpu pabore C OKyMEHTaMHM, COJACpPXKAIIUMH IEepPCOHAIbHBIE JAaHHBIC, COTPYIHUK
00s13aH HCKJIIOYUTh BO3MOXKHOCTh O3HAKOMJIEHMS, MPOCMOTPa ATHX JIOKYMEHTOB JMIAMH, HE
JIOMYLIEHHBIMA K pa0oTe ¢ HUMHU (B TOM YHUCIIE JPYTUMH PAaOOTHUKAMH CBOErO CTPYKTYPHOTO
MO/Ipa3ieNICHNs ).

3.2. Tlpu BbIHOCE [IOKYMEHTOB, COJEpXAalMX MEPCOHAJbHbIE JaHHBIC, 3a IPEaeibl
tepputopun PXKJ[ mues Ne 12 1o cimyxeb6HOM HEOOXOIUMOCTH COTPYIHUK JOJIKEH MPUHSATH
BCE BO3MOKHBIE MEPBI, HCKIIIOYAIOINE yTPaTy (YTepro, XUILEHHE) TAKUX JTOKYMEHTOB.

3.3. Ilpu yrpate (yrepe, XUIEHUN) JOKYMEHTOB, COJCPKAIIUX MEPCOHAIbHBIC JaHHBIC,
pabOTHUK 00s3aH HEMEIJICHHO JIOJIOKUTh O TaKOM (pakTe COOOLIUTH 3aMECTHTENIO AUPEKTOpa,



KypHUPYIOIIEMY BOIPOCHI 3aIUThHI HHPOpMAaLKK O GakTe yTpaTsl (yTepe, XUIECHHH) TOKyMEHTOB,
coJlepKalluX MNepcoHalbHble NaHHbIE. [lo kKaxaoMy TakoMy (akTy HazHayaeTcs CiyxeOHoe
paccieioBaHue.

4. CoTpyaHuKaM, T0NYyIIEHHBIM K 00paboTKe MepPCOHABHBIX JAaHHBIX 3alpeIIaeTcs:

4.1. cooOmarh cBeCHUS, ABISIONIMECS TEPCOHAIBHBIMU JaHHBIMU, JIMIIaM, HE HMEIOLIIM
paBa J0CTyMa K 3TUM CBEJCHUSIM;

4.2. nenatb HEYYTEHHBIE KOIUU JOKYMEHTOB, COJIEPKALUX [1EPCOHAIbHBIE JAHHBIE;

4.3. oCcTaBIIATh TOKYMEHTHI, COJIEprKalllie epCOHANIbHbBIE JaHHbIE, HA pabouux cronax 6e3
IIPUCMOTDA;

4.4. mokuAaTh IMOMEIICHHWE, HE MOMECTUB JOKYMEHThI C MEPCOHANBHBIMHU JIaHHBIMH B
3aKpbIBaeMbIe ceibl, mKadsr;

4.5. BBIHOCUTH JTOKYMEHTBI, COJEpkKallue MEepCOHANbHBIC JaHHble, U3 noMemeHui PXX]]
murest Ne 12 6e3 cimyxeOHOi HE0OXOAMMOCTH.

5. OTBETCTBEHHOCTb.

5.1. OTBETCTBEHHOCTh 32 HEHCIIOJHEHHE WIM HEHaJJIe)Kalllee BBIMOJHEHHE TPeOOBaHUI
HacTosAlmell MHCTpykiuu Bo3naraeTcss Ha paOOTHUKA, KypUPYIOIIEMY BOIIPOCHI 3aIIUThI
uHpopmanuu o (akre yrparbl (yTepe, XHWIIEHHH) JOKYMEHTOB, COICPIKALINX IEePCOHATBHBIC
JTaHHBIE.

5.2. KoHTpomsb 3a BeINOJIHEHUEM HacToseld MHCTpyKkuu Bo3naraeTcst Ha OTBETCTBEHHOIO
3a CUCTEMY 3allUThl HH(GOpMAIIUU B MTHPOPMAIIMOHHOM cHCTEME MePCOHANBHBIX JaHHbIX.

5.3. 3a mHapymieHue mpaBWI OOpPaOOTKH IEPCOHATBHBIX JAHHBIX, WX HEMPABOMEPHOE
pasrialieHue WM pacHpoCTpaHEHHWE  BUHOBHBIC  JIMIIA  HECYT  JUCIHUILIMHAPHYIO,
aJMUHHUCTPATUBHYIO, IPA’KJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
C ICUCTBYIOIIMM 3aKOHOJATEIECTBOM.

5.4. B ciywae eciu B pesynbTaTe NEUCTBUN paOOTHUKA ObUI MPUYMHEH IOJICKAIIUN
BO3MEIICHHUIO paboTojaTesieM yuiepOd TPeTbUM JHIlaM, paOOTHUK HECeT mepesa padoTomarenem
MaTepuaIbHYyI OTBETCTBEHHOCTh B COOTBETCTBUH ¢ I11aBoil 39 Tpynosoro konekca PO.

5.5. B cnyuae pasrnaiieHusi IepCOHANbHBIX JAHHBIX, CTABIIMX U3BECTHBHIMH PAOOTHHUKY B
CBSI3U C MCIIOJHEHHWEM MM TPYIOBBIX O0S3aHHOCTEH, B TOM YHCIIE Pa3TIIalIeHUs] TIePCOHATBHBIX
JaHHBIX JIpyroro paOOTHHKA, TPYJOBOW IOrOBOpP C PAOOTHHUKOM MOXET OBITh PAaCTOPTHYT
paboronaTenem (MOANMYHKT «B» MyHKTa 6 ctaThu 81 TpynoBoro koaekca PD).



[Tpunoxenue 2.

HNucTpykuus no odecrnedyeHu 0 0€301aCHOCTH NMEPCOHAIbHBIX JAHHbIX,
o0padaTbiBaeMbIX B HH(POPMALMOHHOI CHCTeMe MEePCOHAIBHBIX JaHHBIX

1. O61mue nosoXeHus.

1.1.  Hacrosmas  WHCTpyKiMs  ycTaHaBiauBaeT  OOS3aHHOCTH  IIOJIb30BaTeNs
MH(POPMALIMOHHBIX CHCTEM NepcoHaNbHbIX MaHHbIX (nanee - UCIIAn) B PXX/ mumes Ne 12 1o
oOecrieueHnI0 0€30MacHOCTH 00padaThIBAEMbIX B HUX IEPCOHAIBHBIX NaHHBIX, 3alpeThl Ha
JIEUCTBUSA

nosb3oBarens B UCII/IH, a Takke ero npaBa u OTBETCTBEHHOCTb.

1.2. Hoctyn noas3oBatens k MCII[IH ocymecTBisieTcss B COOTBETCTBUU C INEPEUYHEM
COTPYIHUKOB, JOMYIIEHHBIX K 00pabOTKe MEPCOHAIBHBIX TAaHHBIX M MEPEYHEM COTPYIHUKOB,
JIOIIYIIEHHBIX K paboTe C epCOHaIbHBIMU JAHHBIMHU.

1.3. IlpuBunerun poctyna mnoib3oBarenss K APM Ha3HayaroTCs B COOTBETCTBUU C
Matpuiei npas gocryna ais UCIx.

1.4. KoHTpoJib 3a BRINOJHEHUEM HacTosmel MHCTpyKkIMKy Bo3araercst Ha OTBETCTBEHHOTO
3a obecrieueHre OE30MaCHOCTH MEPCOHATBHBIX JAHHBIX.

2. O6s3anHocTH nosik3oBaresnss UCITH.

2.1. [Nonmp30Barens 00s3aH:

- ucnons3oBate MCII[IH st BbINOTHEHHWS CIOYXEOHBIX 3aad B COOTBETCTBUU C
JIOJ>KHOCTHOM MHCTPYKLIMEH;

- ucnonb3oBath i goctyna kK MCII[{H coOCTBEHHYIO YHUKAIbHYI) YYETHYIO 3aIlUCh
(JIoTMH) U apoJb;

- XpaHuth B TaiiHe maponu M PIN-konel, obecrneunBaTh (PU3UYECKYIO COXPAHHOCTH
KJroueBoro Hocutens gocryna k UCIIIH;

- He nonyckarh npu pabote ¢ UCIIJIH mpocMOTp MOCTOPOHHUMH JIMIIAMH TIEPCOHAIBHBIX
JIAHHBIX, 0TOOpakaeMbIX Ha auciuiee APM;

- OnokupoBaTh 3KpaH nuciuies APM maponbHOM 3acTaBKOil Mpu OCTaBiieHUU pabodero
MECTa;

- HEMENJeHHO MH()OPMUPOBaTh OTBETCTBEHHOro 3a obecnedyeHue O€30MacHOCTH
NEPCOHAIBbHBIX JaHHBIX Npu ux oOpabotke B MCII[AH B ciyyae oOHapyKe€HHUs IOIBITOK
HecaHKIMOoHMpoBaHHOro nocryna k MCIT/1H;

- HEMEUIeHHO  MH(OPMUPOBATh  COTPYAHHKOB,  OCYLIECTBJISIIOIIMX  CETEBOE
aaMuuuctpupoBanue PXJ[ mumes Ne 12, mpu mosiBieHHMM COOOIIEHUH OT MPOrpaMMHOIO
o0OecrieyeHNss aHTUBHPYCHOM 3alllUThl O BO3MOXKHOM BHUPYCHOM 3apaxkeHun APM wumun
BO3HMKHOBEHUH HEUCHpaBHOCTEH (cO0eB) B paboTe cepBHCOB M MH(DOPMAIIMOHHBIX PECYpCcOB
PXKJI mumest Ne 12.

3. HdeiicTBus, 3anpenieHnble noias3oBarento UCIT/IH.

3.1. [lonb3oBarento UCII/Ix 3anpemaercs:

- IPEJIOCTABIIATh JJOCTYI K MHPOPMALIMK, COAEprKalllel epCOHaIbHbIE JaHHbIE, JINLAM, He
JIOTYIIIEHHBIM K UX 00paboTKe;

- CAaMOCTOSITEJILHO U3MEHATh KOH(UTYpaIUIo anmnapaTHo-nporpaMmubix cpeacts UCTH;

-OCYILIECTBIISITh JEHCTBUS MO MPEOIOJICHUIO YCTAHOBJIEHHBIX OTPAaHUYEHHM Ha JOCTYI K
NCIIH;

- OTKJIFOYATh WM U3MEHATHh KOH(UTryparuio cpeacTB 3auuTsl nHGopmaruu UCI1H;

- ycraHaBnuBaTh Ha APM mporpammHoe oOecrieuyeHHe, HE CBSI3aHHOE C MCIOJHEHHEM
CITY»KEOHBIX 00sI3aHHOCTEM.

4. IlpaBa nonw3oBatens UCII/IH.

4.1. I[Tonp3oBarens UCI1/In numeer npaso:

-[10JIy4aTh omoluls no Bonpocam 3kcrutyarauuu UCIIIH, ot orBercTBeHHOTrO0 32 C3U1



NCTIH;

-o0pamarbcsi K COTPYIHHMKAM, OCYIICCTBIISIONIUM ceTeBoe aaMuHHCTpupoBanue PIK]I
munest Ne 12, mo Bonpocam noocHanienust APM TeXHMUECKHMHU U POrpaMMHBIMU CPEJICTBaMU,
HE BXOIAIMIMMU B ITatHylo KoHburypamuo APM wu HCIIJIH, HEOOXOIUMBIMH IS
aBTOMATHU3AIMU JIEATEIbHOCTH B COOTBETCTBMU C BO3JIO)KEHHBIMM Ha HETO JOHKHOCTHBIMU
0053aHHOCTSIMU;

-[I0/1aBaTh COTPYAHUKAM, OCYILECTBISAIOMMNM ceTeBoe aamuHuctpupoanue PXK/I nunes Ne
12 , npenyoxenus 1o copepieHcTBoBaHui0 ¢hyHkurnonupoBanus UCIIH.

5. OtBerctBeHHOCTH noJib3oBatesst MCI/In.

5.1. IlonwzoBarens UCIIJIH HeceT OTBETCTBEHHOCTD 34

-OecrieyeHne 6€30MaCHOCTH NMEPCOHATIBHBIX JaHHBIX MPpH ux oopadorke B UCII/H;

-HapylIeHue paboTocnocoOOHOCTH WM BBIBOA U3 cTpos cuctembl 3auuTsl UCI/IH;

-peIHAMEPEHHBIC ~ JICUCTBUSA,  TOBIEKIINE MOAU(DHUKAIUIO WIM  YHUYTOKCHHE
nepcoHabHbIX AaHHbIX B MICII/IH, 1 HECAaHKIMOHUPOBAHHBIN JTOCTYII K IEPCOHAIBHBIM JTAHHBIM
B UCIIH;

-pasrianieHue NepCoOHaIbHbIX JaHHBIX;

-3a KOppPEeKTHOE (PYHKIIMOHUPOBAHUE MPHUKIATHOTO mporpammuoro obdecriedenust MCIIn
(s monb3oBaTenel, HMEIIUX pacmupeHHble mpaBa «OIBITHBIA MOJIB30BATENbY) WIH
«AJIMUHUCTPATOP»);

5.2. 3a HapyuieHue Hacrosimed MHCTpYKIMU K MOJIb30BATENI0 MOT'YT IPUMEHSATHCS MEPbI
JTUCHUTITMHAPHOTO BO3JCHCTBUA.



[Ipunoxenue 3.

HMHcTpyKuMs M0 aHTUBUPYCHOI 3ammTe
HHQOPMALIMOHHOI CHCTeMBbI IIEPCOHATBHBIX JAHHBIX

1. O61mue nonoxeHus

1.1. JlaHHBIN JOKYMEHT ONpPEEIseT MpaBuia U OCHOBHBIE TPEOOBAHMUS IO 0OECTICYCHHUIO

antuBupycHoi 3ammTtel UCITAn PXK/I nuuest Ne 12 u ycTaHaBiaumBaeT OTBETCTBEHHOCTD 3a
UX BBIIIOJIHEHHE.

1.2. JlanHast ”HCTpYKIHMS ABJsETCS AomoaHeHueM K [lomoxxerusm «O mopsiake 00paboTKH,

XPaHEHUs U 3aIIUTHI NEPCOHAIBHBIX JaHHBIX paboTHHKOB PXK/I munes Ne 12 «O nopsiake
00paboOTKH, XpaHEHHs] W 3alIUThl MEPCOHATBHBIX JAaHHBIX OOYyYaIOUIMXCA M UX POJIUTENeH
(3akonHbIX npeactaButeneit) P/ mumest No 12 ».

1.3. JleiicTBUe HACTOAIICH WHCTPYKIIMH PACIPOCTpaHseTcs B mojgHOM obbeme Ha PIK]I
muneit Ne 12 u o0si3aTennbHa AJ1s BBIIOIHEHHS] BCEMU COTPYIHUKAMH.

2. MncTpyKuus o NPpUMEHEHHIO CPEACTB aHTUBUPYCHOM 3aIlIUTHI

2.1. 3ammra nporpammuoro obecnieuenust UCII/In ot BpenonocHoro 11O ocyuiecTBisiercs
MyTeM NPUMEHEHHUS CIIeUATN3HUPOBAHHBIX CPEACTB aHTUBUPYCHOM 3aILIUTHI.

2.2. K ucnonb30BaHUIO JOMYCKAIOTCS TOJIBKO JIMLEH3UOHHBbIE aHTUBHUPYCHBIE CPE/CTBa,
obnanaroniue cepTudukaraMu peryaupyronmx opranos PO.

2.3. Peurenue 3agay 1Mo yCTAaHOBKE U COINPOBOXKIACHHUIO CPEACTB AHTUBHUPYCHOM 3alUThI
Bo3siaraercst Ha oTBeTcTBeHHOoro 3a C3U UCII/IH.

2.4. Yactota 0oOHOBIIEHUS 0a3 JaHHBIX CPEIICTB AHTUBUPYCHOM 3aIIUTHl YCTaHABIMBACTCS
He pexe 1 pa3a B HeJelno.

2.5. Bce BmepBble BBOJMMOE B JKCIUIyaTallMIO0 IMPOTPaMMHOE OOECIEYEHHE JI0JIKHO
MPOXOIUTH 0053aTeNbHBIN AHTUBUPYCHBIN KOHTPOITb.

2.6. KoHTponap cucrembl yHOpaBi€HHMs  CPEICTBAMU  AHTUBMPYCHOM  3aIUTHI
OCYIIECTBIISIETCS [ICHTPAIM30BAHHO ¢ paboyero mecta orBercTBeHHoro 3a C3U UCIIAH.

2.7. CpencTBa aHTMBUPYCHOM 3allUThl YCTAHABIMBAIOTCSA Ha BCEX PabOUMX CTAHLUAX U
cepepax PXK/I nuues Ne 12 .

2.8. ExenHEeBHO B YCTAHOBJIIEHHOE BpeMsi B aBTOMATUYECKOM PEXHUME IMPOBOIUTCS
AQHTUBHUPYCHBIN KOHTPOJIb BCEX JMCKOB U (ailyioB paboYMX CTaHLUHN U CEpBEPOB.

2.9. OO6s3arenbHOMY aHTHUBUPYCHOMY KOHTPOJIIO TOJJISKHUT Jro0as uH)opmaius
(TexcToBble (hainbl THOOBIX (opmaroB, (ailibl JaHHBIX, WUCHOJHsEMble (ailiibl, apXuBHI),
nojiyyaeMasi U IepejaBaeMasi 0 TEIEKOMMYHUKAIIMOHHBIM KaHajaM (BKJIHOYasl 3JEKTPOHHYIO
HOYTY), a TaK)Ke MH(OpMAIUs Ha CbeMHBIX HOCUTEIISX.

2.10. ®daiinbl, nmomemaeMbple B 3IEKTPOHHBIA apXHUB JODKHBI B 00S3aTENbHOM IOPSIIKE
IIPOXOJUTH AHTUBUPYCHBII KOHTPOJIb.

2.11. Ilpy BO3HUKHOBEHHH MOAO3PEHUS HA HAIMYKE KOMITBIOTEPHOTO BUpYyca (HETUITUYHAS
paboTa mporpaMM, MOsiBI€HUE TIpaduyeckux M 3BYKOBBIX 3()()EKTOB, HMCKaKEHUN NaHHBIX,
npomananue (HaisioB, YacToe TOSIBJICHHE COOOIIEHUM O CHUCTEMHBIX OMMOKaxX H T.II.)
N0JIb30BaTeNb, OOHAPYKUBIIUKA MPoOIEeMy, JOJKEH MPOBECTH BHEOYEPEIHOW aHTHBUPYCHBIN
KOHTPOJIb pabouelt ctaniuu b0 oOopaTtuthes Kk oTBeTcTBeHHOMY 3a C3U1 UCII/IH.

2.12. Ilpu nony4yeHUHn MHQPOPMALUU O BO3HUKHOBEHHWH BUPYCHOH smuaemuu BHe PIK]I
muniess Ne 12 10mkHO OBITH OCYIECTBIEHO WH(DOPMUpOBAHHUE TOJH30BATENCH O BO3MOKHOM
AMUAEMUN U PEKOMEHYEMBIX JEHCTBUSIX.

2.13. B cnydae oOHapyXeHHsS 3apaXKCHHbIX KOMIIBIOTEPHBIMU BHUpycamH (haiiioB
M0JIb30BATENN 00s3aHBI:

- IPUOCTaHOBUTH PaboTYy;

- HEMEIJICHHO TOCTaBUTh B M3BECTHOCTh O (pakTe OOHApy:KEHHUsI BUPYCa OTBETCTBEHHOIO
3a C3U UCIIH;

- IPOBECTH JICYCHHE 3apAXKEHHBIX (ailios;



B ClIyyae HEBO3MOXKHOCTH JIEUCHHsI OOPATUTHCS K COTPYIAHHUKY, OTBETCTBeHHOMY 3a C3U
NUCTI/n.

2.14. Tlo daxty oOHapyKEeHUS 3apaKCHHBIX BUPYCOM (DaiiiIoB COTPYTHHUK, OTBETCTBEHHBIN
3a C3U UCII[H, nomKeH COCTAaBUTh CIIYKEOHYIO 3alHMCKy, B KOTOPOM HEOOXOJMMO YKa3aTh
MPETOJIOKUTEIBHBIA HUCTOYHUK (OTIIPABUTEINSA, BIAJENbIa U T.1.) 3apakeHHOro (aiina, T
3apakeHHOro (aina, xapakrep cojepxaiuelics B (aiine wuHpOpMaIMM, TUI BUpYyca U
BBITIOJIHEHHBIE aHTUBUPYCHBIE MEPOTIPUSTHSL.

2.15. Tlonp3oBarensiM 3ampeniaercs OTKJIKYaTh, BBITPYXKaTh WIH JEHUHCTAJUIUPOBATH
Cpe/CcTBa aHTUBUPYCHOM 3aIIUTHI HA pa0OYHMX CTAHIIUSX.

2.16. Hactpoiika mapamMeTpoB CpEeACTB AHTUBUPYCHOM 3alUThl OCYILIECTBISETCS B
COOTBETCTBUU C PYKOBOJICTBAMH 10 TPUMEHEHUIO KOHKPETHBIX aHTUBUPYCHBIX CPE/ICTB.

2.17. OtBerctBennbii 3a C3U UCII[IH nomkeH NpOBOIUTH pacciielOBaHUE CIy4acB
MOSIBJICHUS BUPYCOB JIJISl BBISIBJICHUS! MPUYUH U MPUHITHS COOTBETCTBYIOIIUX JACHCTBUM MO HX
MPEOTBPALICHHUIO, MEPUOJUYECKOE TECTUPOBaHUE (YHKIMI CPEelCTB aHTHUBUPYCHOW 3aIIMThI
PU U3MCHEHUSIX (BHEIPCHUH HOBBIX CPEJCTB, MX OOHOBIICHUH, H3MEHEHHSIX B CUCTEME).



		2024-10-29T15:05:15+0800
	РЖД ЛИЦЕЙ № 12




